
  



 



Step 1: REGISTER for your SHS-AdC Online Account. 

1.1) Access the SHS-AdC Online site at https://online.shs-adc.edu.ph 

 

1.2) Fill out student information 

 

Continue with NEXT 

1.3) Complete your other information 

https://online.shs-adc.edu.ph/


 

Continue with NEXT and wait for an email or SMS for the Verification 

Code. 

1.4) Create your SHS-AdC Online password. 

 

Step 2: FAMILY PROFILE and CHILD’S PROFILE 

2.1) Login to your SHS-AdC Online Account 



 

2.2) Indicate your relationship with the child. 

 

2.3) Fill out profiles for the Father, the Mother, and the Guardian (if 

applicable). 

 

2.4) Fill out Home Address details and Other Information 



 

2.5) From the Dashboard, select a child and fill out the Child’s Profile. 

 

Step 3: Assessment and Financial Information 

3.1) From the Dashboard, select a child and click on Enrollment. 

For Applicants and Foreign Students, 

you may upload scanned copies of 

the required documents by clicking 

on the folder or document. 



 

3.2) Choose your preferred Payment Scheme whether Annual 

(Full Payment), Term/Semestral or Pay Light (6 Payments) 

 
 Term (3 Payments) for EEd to Grade 10; Semestral (2 Payments) for Grade 11 and Grade 12 

Clickto save your preferred Payment Scheme. 

If you have more than one child, click on Dashboard and select the next 

child to enroll (refer back to Step 2.5 up to Step 3.2). 

 

From the Dashboard, click on the menu  icon at the upperright corner of 

the screen and click on Financial Information 

UpdateUpdate 

      



 

3.3) View the Account Summary of all Children 

 

3.4) Click on Payment Options to view all possible ways to pay your 

Tuition/Miscellaneous Fees. 

 

3.5) Click on Attachments to upload Proof of Payment (e.g. screenshot/scanned 

copy/picture of fund transfer, “send money” transaction, machine-validated bills 

payment or deposit slip) 



 

3.6) Please wait for a confirmation of your payment from the Finance Office via 

email within 48 hours. 

Foronlineenrollmentconcerns,pleaseemailsupport@shs-adc.edu.ph 

andattachascreenshotorphotoofthepagewhereyouarehaving problems. 


